
Terms of Reference 

Finance Analyst (NVHCP) 

 

National Health Systems Resource Centre (NHSRC), New Delhi on behalf of Ministry of Health & 

Family Welfare (MoHFW) is seeking resumes from qualified candidates for the above mentioned 

post purely on contractual basis. 

 

Roles and Responsibilities: 

 

• Dealing with day to day establishment and administrative matters related to the National Viral 

Hepatitis Control Program. 

 

• Preparation, verification, sanctions and pre-check of all kind of bills 

 

• Maintenance of Expenditure Control Register 

 

• Record Management with respect to finance and accounts 

 

• Reconciliation of head-wise expenditure in the division as well as with the PAO 

 

• Assist in arranging review meetings, conferences etc 

 

• To deal with all Grant-in-aid matters 

 

• Monitoring of all advances and maintenance of advance register 

 

• Preparation of inventories of non-expandable assets acquired in NVHMU from inception 

 

• All matters related to audit 

 

• Supervise through on site visits and provide support for strengthening of state and District 

Laboratories and treatment centers under the initiative; 

 

• Willingness to travel to states & districts to provide assistance & ability to work on different 

assignments simultaneously to meet the timelines for assignments. 

 

• Responsible for Program Implementation Plan of States (PIP) state PIP- through coordinating 

and incorporating inputs for the initiative. 

 

• Budgeting and financial planning for the National Viral Hepatitis Control Program 

 

• Building capacities at district and state level under the initiative with regard to budget and 

finance. 

 

• Any other work as assigned by the senior officers 

 

Eligibility Criteria: 

 

Essential Qualifications and Experience: 



 

• MBA (Finance) or PGDBM/PGDBA (Finance) with at least five years experience in accounts 

preferably in Govt. Sector 

 

Other Desirable Skills 

 

• Knowledge in Computer Application: Word, Excel etc. Computer proficiency with high level of 

familiarity with commonly used packages like MS Word, Excel, Power Point & Web surfing to 

search relevant data & documents. 

 

• Excellent communication and presentation skills, analytical and interpersonal abilities, excellent 

oral and written communication skills in English. Working knowledge of Hindi also desirable. 

 

• Demonstrated ability to work in a multi-disciplinary team environment. 

 

• Demonstrated experience in operationalizing health program at field level 

 

Formal educational qualification, experience and age could be relaxed when there is a published 

work of high quality or whenever there is work experience of specific relevance.  

 

Age Limit: Below 45 years for candidates as on last date for receiving applications according to the 

advertisement 

 

Remuneration: Rs 60,000-1,20,000/- per month.  

 

To Apply: How to apply: Candidates are requested to fill the online application correctly which 

is available on the NHSRC website (http://nhsrcindia.org). Applications will be accepted in the 

prescribed online application format only. The last date for receiving applications is 05-May-

2026.  

 

Note:   

If you face any issue while applying for the position, you may contact us at 011-26108983/84 

(between 9:30 AM and 5:30 PM) or by email at: himanshu.saxena@nhsrcindia.org  

and  mohfw.recruitment@gmail.com. 

 

Written Test Condition: 

If the recruitment process includes a written test, a minimum qualifying mark will be 50%. However, 

If the number of qualifying candidates is high, a ratio of 1:5 will be adopted for 1 vacancy top 5 

candidates will be considered. In case 2 or more candidates qualify with the same marks, all such 

candidates will be considered. 
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HkrhZ gsrq lwpuk 

foRr fo'ys"kd ¼,uoh,plhih½ 
 

 
 

lkoZtfud LokLF; iz.kkyh lalk/ku dsanz ¼,u,p,lvkjlh½] ubZ fnYyh LokLF; ,oa ifjokj dY;k.k ea=ky; ¼,evks,p,QMCyw½ dh vksj ls iw.kZr% 
lafonk vk/kkj ij mi;qZDr in ds fy, ;ksX; vH;fFkZ;ksa ls vkosnu vkeaf=r djrk gSA 
 
Hkwfedk,a vkSj nkf;Ro%  

 
• jk"Vªh; ok;jy gsisVkbfVl fu;a=.k dk;ZØe ls lacaf/kr fnu&çfrfnu ds LFkkiuk ,oa ç'kklfud ekeyks a dk fuiVkjk djukA  

 
• lHkh çdkj ds fcyks a dh rS;kjh] lR;kiu] çfrca/k vkSj iwoZ&tkap djukA 

 
• O;; fu;a=.k jftLVj dk j[kj[kko djukA 

 
• foRr vkSj ys[kk ls lacaf/kr vfHkys[k izca/kuA  

 
• izHkkx vkSj ih,vks esa ‘kh”kZokj O;; dk iqufeZyku djukA  

 
• leh{kk cSBdksa] lEesyuks a vkfn dh O;oLFkk djus esa lgk;rk djukA  

 
• lgk;d vuqnku laca/kh lHkh ekeyksa dk fuiVkjk djukA 

 
• lHkh vfxzeksa dh fuxjkuh djuk vkSj vfxze jftLVj dk j[kj[kko djukA 

 
• ,uoh,p,e;w esa vf/kxzg.k ls çkIr xSj&foLrkj ;ksX; ifjlaifÙk;ksa dh lwph rS;kj djukA 

 
• ys[kk&ijh{kk ls lacaf/kr lHkh ekeys 

 
• dk;ZLFky ds nkSjks a ds ek/;e ls i;Zos{k.k djuk vkSj igy ds rgr jkT; vkSj ftyk ç;ksx'kkykvksa dks lq–<+ djus ds fy, 

rduhdh lgk;rk çnku djuk(  
 

• rduhdh lgk;rk miyC/k djkus ds fy, jkT;ksa vkSj ftyksa dh ;k=k djus dk bPNqd vkSj fu/kkZfjr le; lhek esa dk;ksZa dks iw.kZ djus ds 
fy, ,d lkFk fofHkUu dk;Z djus dh ;ksX;rkA 
 

• igy ds fy, leUo; vkSj buiqV dks 'kkfey dj jkT;ks a dh dk;ZØe dk;kZUo;u ;kstuk ¼ihvkbZih½ ds fy, ftEesnkjA 
 

• jk"Vªh; ok;jy gsisVkbfVl fu;a=.k dk;ZØe ds fy, ctV vkSj foRrh; ;kstuk rS;kj djukA 
 

• igy ds rgr ctV vkSj foRr ds laca/k esa ftyk vkSj jkT; Lrj ij {kerk fuekZ.k djukA 
 

• ofj"B vf/kdkfj;ksa }kjk lkS aik x;k dksbZ vU; dk;Z djukA 
 
 
ik=rk ekinaM%  
 
vfuok;Z ;ksX;rk,a ,oa vuqHko 
 



• vf/kekur% ljdkj esa ys[kk ds {ks= esa U;wure ikap o”kZ ds vuqHko lfgr ,ech, ¼foÙk½ ;k ihthMhch,e@ihthMhch, ¼foRr½A   
 
vU; okaNuh; dkS'ky 
 

• vke rkSj ij bLrseky fd, tkus okys iSdstksa] tSls fd ,e,l&oMZ] ,Dlsy] ikWoj ikbaV vkSj lqlaxr MsVk ,oa nLrkostksa dks ryk’kus ds 
fy, osc lfQZax dh mPp Lrjh; tkudkjh lfgr daI;wVj esa izoh.krkA 

 
• mRd”̀V laizs”k.k rFkk izLrqfr dkS’ky] fo’ys”k.kkRed ,oa varoSZ;fDrd {kerk,a] vaxzsth esa mRd”̀V ekSf[kd vkSj fyf[kr laizs”k.k dkS’kyA fganh 

dk dk;Zlk/kd Kku Hkh okaNuh; gSA 
 

• fofo/k izdkj ds Vhe ifjos’k esa dk;Z djus dh iznf’kZr {kerkA 
 

• QhYM Lrj ij LokLF; dk;ZØe dks fØ;kfUor djus dk iznf’kZr vuqHkoA 
 

औपचारिक शै्ቌणिक योग्‍यता, अनुभव औि आय ुमें छूट दी जा सकती है जब उच्‍च गुिवत्‍ता का ्ቚकाशशत 
कायय हो या जब-कभी ववशशष्‍ट महत्‍व का कायय अनुभव हो।  
 
vk;q lhek% foKkiu ds vuqlkj vH;fFkZ;ksa ds fy, vkosnu çkIr djus dh vafre frfFk dks 45 o”kZ ls deA  
 

पारि्ቦमिक ्ेቦणी : 60,000 - 1,20,000/-  ्ቚति माह. 

आपके रि्ूቋमे में आयु, ति्ቇी उ्ቈीर्ण किने का वर्ण औि विणमान एवं पूवण िोजगाि की तितियो ंका उ्ेቤख किना 
अतनवायण है; इनके तिना आवेदन ्ቭीकाि नही ंतकए जाएंगे। 

आवेदन कैसे किें : उ्ቜीदवािो ंसे अनुिोध है तक वे एनएचएसआिसी वेिसाइट (http://nhsrcindia.org ) पि 
उपल्ቓ ऑनलाइन आवेदन प्ቔ को सही ढंग से भिें । आवेदन केवल तनधाणरिि ऑनलाइन आवेदन ्ቚारूप में ही 
्ቭीकाि तकए जाएंगे। आवेदन ्ቚा्቎ किने की अंतिम तिति 05-िई-2026 है। 

 

नोट: 

यतद आपको इस पद के तलए आवेदन कििे समय कोई सम्ቧा आिी है, िो आप 011-26108983/84 (सुिह 9:30 
िजे से शाम 5:30 िजे के िीच) पि हमसे संपकण  कि सकिे हैं या himanshu.saxena@nhsrcindia.org  औि 
mohfw.recruitment@gmail.com  पि ईमेल कि सकिे हैं। 

मिखित पिी्ቌा की शतें: 

यतद भिी ्ቚतिया में तलखखि पिी्ቌा शातमल है, िो ्ू቗निम उ्ቈीर्ण अंक 50% होगें। हालांतक, यतद उ्ቈीर्ण उ्ቜीदवािो ं
की सं्ቅा अतधक है, िो 1 रिखि के तलए 1:5 का अनुपाि अपनाया जाएगा औि शीर्ण 5 उ्ቜीदवािो ंपि तवचाि तकया 
जाएगा। यतद 2 या अतधक उ्ቜीदवाि समान अंको ंके साि उ्ቈीर्ण होिे हैं, िो ऐसे सभी उ्ቜीदवािो ंपि तवचाि तकया 
जाएगा। 
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